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FINANCE VOUCHER APPLICATION FORM 

VALID FOR APPLICATIONS FROM 1st July 2013
Guidance notes including terms and conditions are included at pages 8 to 11. Please read the guidance notes carefully before completing the application form. Please complete all sections in black ink / type.  Incomplete or illegible forms will not be accepted.  
1. BUSINESS DETAILS 

	Business Name


	

	Business Address


	

	Town/City
	

	Postcode
	

	Tel No (incl. STD code)
	

	Nature of Business
	

	Date Business Established
	

	Contact Name
	

	Job Title
	

	Contact Email Address
	

	Business Website
	


2. ELIGIBILITY
Please tick the appropriate responses
	1
	Our business complies with the EU definition of a SME as detailed overleaf.*
	Yes / No*

	2
	Our business is classed within the manufacturing/tradable services sectors with growth potential. Our turnover is currently £150k+ per annum. 
	Yes / No*

	3
	Our business is classed within the manufacturing/tradable services sectors with growth potential. We expect our turnover to be £150k+ per annum within 3 years. 


	Yes / No*

	4
	Our business is classed within the manufacturing/tradable services sectors with growth potential. We are currently exporting or have external sales of >25% or >£250k per annum.
	Yes / No*

	5
	Our business is classed within the manufacturing/tradable services sectors with growth potential. We expect to achieve external sales of >25% or >£250k per annum within 3 years.
	Yes / No*



*Please delete as appropriate
* Such enterprises are defined by the EU as follows: 
· A small enterprise is defined as an enterprise that has fewer than 50 employees and has either an annual turnover of less than €10million or a balance sheet total not exceeding €10million. 

· A medium enterprise is defined as an enterprise that has fewer than 250 employees and has either an annual turnover of less than €50million or a balance sheet total not exceeding €43million.

· Link to EU definition of SME: http://ec.europa.eu/enterprise/policies/sme/facts-figures-analysis/sme-definition/index_en.htm
3. ASSESSMENT CRITERIA
	(a)
	Please indicate your current level of turnover (£)
	£

	(b)
	Please indicate your current level of turnover outside Northern Ireland (£)
	£

	(c)
	Please indicate your expected turnover outside Northern Ireland in each of the next three years (£)
	Yr 1 £
Yr 2 £

Yr 3 £



	(d)
	How many people does your business currently employ?
	

	(e)
	How many people do you expect to employ over the next three years?
	Current

Yr 1

Yr 2

Yr 3




3. REASONS FOR APPLICATION

	Please give a description (in no more than 100 words) of what the finance voucher will be used for and why you need it.  If possible, please indicate the quantum and type of funding that you think may be required on the basis of information currently available.

	


	In the absence of support from this programme, how likely would the business be to undertake the activity outlined in this application?  Please insert ‘Yes’ in one box below.

	The business would continue to use the proposed consultant anyway.  
	

	The business would seek to use a consultant to assist in preparation of a funding proposal but on a reduced scale.  
	

	The business would seek to use a consultant to assist in preparation of a funding proposal but at a later date.  
	

	The business would seek to use a consultant to assist in preparation of a funding proposal but on a reduced scale and at a later date.  
	

	The business would not use an external consultant.  
	


4. MARKETING

	How did you become aware of the Finance Voucher initiative?
	


5. CONSULTANT DETAILS

	Consultant Name

	

	Consultant Address

	

	Town/City

	

	Postcode

	

	Tel No (incl. STD code)
	

	Contact Email Address
	

	Can the named consultant provide evidence of previous fundraising experience for at least three SMEs within the past three years.  (Full details to be completed in Appendix B)

	Yes / No*


*Please delete as appropriate

6. PAYMENT

Claims to Invest NI must be made within six months of the date of the Finance Voucher Letter of Offer.  

	Have you signed and included full payment details (bank name, sort code and account number) as requested in Appendix A?
	Yes / No*

	The recipient agrees to pay the consultant for the full actual cost of work completed, including VAT and understands that once payment can be satisfactorily evidenced, Invest NI will reimburse the recipient at 49% of consultancy costs (excluding VAT), to a maximum value of £4,000. 


	Yes / No*


*Please delete as appropriate

By signing below I confirm that I have read and accept the Finance Voucher Terms and Conditions, including annexes, and that all information provided is correct and accurate to the best of my knowledge.  I can confirm that the business is solvent and no distress or execution has been levied against it.

Signed:

____________________________
Date: ____________
Please print name:
____________________________ 
Position in Business:____________________________
Fully completed & signed forms (including Appendices A & B) should be sent to: 
Leeann Evans

Finance Voucher Administration Team
Invest NI - Corporate Finance Division 
2nd Floor

Bedford Square 
Belfast BT2 7ES

Alternatively, a PDF scanned version (including signatures) may be e-mailed to financevouchers@investni.com

[image: image2.png]\ I
Invest >'.

Northern
Ireland

Building Locally
Competing Globally




APPENDIX A
REQUEST FOR BUSINESS BANK DETAILS – FINANCE VOUCHER
In order for us to process your payment we require up to date contact and business banking details including:
	Name
	

	Address
	

	Business name
	

	E-Mail address for remittance advice
	

	Telephone number
	

	Business Bank Account details (bank, address, sort code, account number)
	Bank
	

	
	Address
	

	
	Account No
	

	
	Sort Code
	



Signed:






Date:





Print Name:







Position in Business (Owner / Director / Accountant *)

*delete as appropriate
Please ensure that Appendices A and B are fully completed and signed, and are returned with the application form to: Leeann Evans, Finance Voucher Administration Team, Invest NI Corporate Finance Division, 2nd Floor, Bedford Square, Bedford Street, Belfast BT2 7ES.
Alternatively you may e-mail a PDF scanned version (including signatures) to financevouchers@investni.com
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APPENDIX B
CONSULTANT ENGAGEMENT AGREEMENT – FINANCE VOUCHER

	Consultant Name

	

	Consultant Address

	

	Town/City

	

	Postcode

	

	E-mail address
	

	Tel No (incl. STD code)
	

	Name of individual who will undertake the project work


	

	Professional Accountancy qualification held.  Please specify which institute you are a member of & provide your current membership number.

	

	Please provide evidence of previous fundraising success for at least 3 SMEs, within the past 3 years.  
Your examples should include:

· Type of business
· Annual sales
· Type of funding
· Amount of funding
*Your examples should illustrate successful finance secured other than grant*
	Example 1:    Date:
Example 2:    Date:

Example 3:     Date:




	Estimated project start date
	
	Estimated project finish date
	

	Estimated number of days work
	            days
	Projected costs for agreed work
	£


APPLICANT DECLARATION

I confirm that I wish to appoint the consultant stated to assist in the preparation of a funding proposal through the Finance Voucher scheme.

Signed: ______________________________

Dated:
 ______________



CONSULTANT DECLARATION

I confirm that I agree to act as consultant for the business as stated and to undertake the funding proposal work required through the Finance Voucher scheme.

I confirm that confidentiality issues have been considered and discussed with the client.  Necessary agreements have been put in place, where appropriate.

I confirm that there is no conflict of interest in relation to my/our engagement as the consultant on this project.

I can confirm that Appendix B – “Consultant Engagement Agreement” has been copied to and agreed by the client.
Signed: ______________________________

Dated:
 ______________
Please ensure that Appendices A and B are fully completed and signed, and are returned with the application form to: Leeann Evans, Finance Vouchers Administration Team, Invest NI Corporate Finance Division, 2nd Floor, Bedford Square, Bedford Street, Belfast BT2 7ES.
Alternatively you may e-mail a PDF scanned version (including signatures) to financevouchers@investni.com
FINANCE VOUCHER:  GUIDANCE NOTES INCLUDING TERMS AND CONDITIONS

INTRODUCTION
1. In the current economic climate it’s harder than ever to get a bank loan or funding to invest in business development or business growth.  Businesses are faced with lower levels of grant availability and more stringent lending regimes.  The combination of this means that it is often harder for them to finance growth.  
2. The Finance Voucher is designed to address a capability gap in making SMEs funding ready.  It specifically aims to assist businesses in preparing funding proposals so that they are more successful in securing finance, and in a timely manner.

ELIGIBILITY CONDITIONS
3. SMEs from the manufacturing/tradable services sectors with growth potential, who satisfy the following conditions, are eligible to apply:

· Applicants must meet the EU definition of a Small and Medium Sized Enterprise (see Annex A); and
· Applicants must have turnover of £150k+ per annum or expect to achieve turnover of £150k+ per annum within 3 years; or
· Applicants must be currently exporting or have potential to achieve external sales of >25% or >£250k per annum within 3 years.
Assistance will NOT be provided towards the cost of preparing a grant application or other ongoing accountancy services such as accounts preparation, audit or tax advice.  
Invest Northern Ireland’s decision in the award of the vouchers will be final.
ASSISTANCE
4. Successful applicants can claim grant assistance up to a maximum of £4,000. Assistance is awarded at up to 49% of consultancy costs for all businesses.

5. Each voucher will have a six month time limit.
6. Applicants will be required to engage with a consultancy firm of their own choosing to get their funding proposals prepared.  The consultant must have a professional accountancy qualification and have previous fundraising success for at least three SMEs, evidenced within the past three years.  
7. Invest NI will check at the application stage that the consultant meets the criteria stated above.  All funding proposals will also be reviewed by Invest NI to ensure that the work undertaken is in line with the project terms of reference.
8. Successful applicants will be required to make payment in full to the consultant, including VAT.  Once payment can be satisfactorily evidenced, Invest NI will reimburse the recipient at 49% of consultancy costs (excluding VAT), to a maximum value of £4,000.  Claims to Invest NI must be made within six months of the date of the Finance Voucher Letter of Offer.   
9. A SME may only make one application for a finance voucher in any rolling 24 month period.
10. As demand is expected to be high, finance vouchers will be awarded to SMEs that have demonstrated a need for a finance voucher and have the potential to deliver the greatest economic impact.  Invest NI reserves the right to apply the following scoring criteria:
· Established trading history (20% in total);
· Export/external sales focus / export growth potential (40% in total). Evidence of historical turnover outside NI (20% of marks), and estimated increase by value in sales outside NI over next three years (further 20% of marks);

· Employment factors (40% in total). Current employment level will attract up to 20% of marks, whilst estimated employment growth over the next three years will attract up to 10% of marks, and estimated percentage increase in employment can attract a further 10% of the available marks.
DISCLOSURE, PUBLICITY, CONFIDENTIALITY

11. Invest NI shall be entitled to publish details of the amounts and types of assistance offered at such times and in such a manner as Invest NI or the European Commission may decide.

12. Successful applicants shall render Invest NI such assistance as Invest NI may reasonably request in connection with any publicity which Invest NI may deem appropriate in respect of the Project.

13. Invest NI shall be entitled to disclose details of successful applicants to other government agencies and departments, and bodies engaged in economic development in the EU (subject to the terms of the Data Protection Act 1998 and any other applicable legal restrictions which prevent the disclosure of such information) where Invest NI considers that disclosure is in the successful applicant’s interest.

14. Invest NI may include any information which it receives in relation to applicants in a database of economic, financial and statistical information and may publish or disseminate reports derived from such a database provided that such reports do not specifically identify individual applicants.
15. Invest NI shall be entitled to disclose information on applicants to Invest NI’s professional advisers who are subject to obligations of confidentiality or to consultants working on Invest NI’s behalf provided such disclosure is made for the specific purpose for which the consultants are engaged.
16. Invest NI shall treat all information received from applicants in pursuance of a finance voucher as confidential and shall not disclose such information to any third party other than those referred to a paragraphs 11 and 13, without the consent of the applicant, such consent not to be unreasonably withheld or delayed, except as may be required by law (including without limitation Freedom of Information legislation) or for the purpose of preventing or detecting crime or for the purposes of any parliamentary or governmental enquiry into the activities of Invest NI.
FURTHER INFORMATION
17. For further information please contact our Business Support Team on 0800 181 4422 or e-mail boostingbusiness@investni.com.
OTHER

18. All applications must be made to Invest NI in line with the deadline notice in Annex B.  

19. All claims must be submitted on the official forms issued by Invest NI.
20. Invest NI reserves the right to withhold or clawback any payment if:
· the conditions outlined in this document and/or the Finance Voucher Letter of Offer are not met; or
· any information given to Invest NI in connection with the application or claims are found to be false or misleading or, there has been a failure to disclose any material fact which would have a bearing on the initial consideration of the application. 

21. Invest NI may offset any of the financial assistance under this offer against any obligation owed at any time by the applicant to Invest NI.
Annex A

DEFINITION OF A SMALL AND MEDIUM SIZED ENTERPRISE

Such enterprises are defined by the EU as follows: 
· A small enterprise is defined as an enterprise that has fewer than 50 employees and has either an annual turnover of less than €10million or a balance sheet total not exceeding €10million. 

· A medium enterprise is defined as an enterprise that has fewer than 250 employees and has either an annual turnover of less than €50million or a balance sheet total not exceeding €43million.

· Link to EU definition of SME: http://ec.europa.eu/enterprise/policies/sme/facts-figures-analysis/sme-definition/index_en.htm
Annex  B      

SUBMITTING A FINANCE VOUCHER APPLICATION
The deadline for submissions for Finance Voucher applications is strictly midnight on the last day of each calendar month. Applications received after each deadline will be included in the next call. 
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